GSD/TSD


Revised:  3/26/14

STATE CENTRALIZED FLEET AUTHORITY APPLICATION FOR PURCHASE, LEASE, AND DISPOSAL OF STATE VEHICLES

	DATE:
	     
	
	FISCAL YEAR:
	     


	Agency Name
	     
	Contact Person
	     

	Address
	     
	Contact Phone
	     

	
	
	
	

	Agency Activity Code
	     
	
	Funding Source
	Gen. Fund:   FORMCHECKBOX 
   Federal:   FORMCHECKBOX 
  Other:   FORMCHECKBOX 
  
            


	
	

	{Check One} Purchase:   FORMCHECKBOX 
  Lease:   FORMCHECKBOX 

	{Check One}  Replacement:   FORMCHECKBOX 
     Addition To Fleet:    FORMCHECKBOX 
     Disposal:    FORMCHECKBOX 
  


Please indicate vehicle type and number of vehicles requested:

 FORMCHECKBOX 
  02B Mid Size Sedan

     
 FORMCHECKBOX 
  02C Full Size Sedan


 FORMCHECKBOX 
  03A Mid Size Station Wagon
     
 FORMCHECKBOX 
  04A Mini 4X2 Pick-up

     
 FORMCHECKBOX 
  04B Mini 4X4 Pick-up

     
 FORMCHECKBOX 
  04C ½ Ton 4X2 Pick-up

     
 FORMCHECKBOX 
  04D ½ Ton 4X4 Pick-up

     
 FORMCHECKBOX 
  04E ½ Ton 4X4 Extended 

Cab Pick-up


     
 FORMCHECKBOX 
  04F ½ Ton 4X4 Crew Cab

Pick-up



     
 FORMCHECKBOX 
  04G ¾ Ton 4X2 Pick-up

     
 FORMCHECKBOX 
  04H ¾ Ton 4X4 Pick-up

     
 FORMCHECKBOX 
  04I ¾ Ton 4X2 Extended Cab Pick-up
     
 FORMCHECKBOX 
  04J ¾ Ton 4X4 Crew Cab Pick-up

     
 FORMCHECKBOX 
  04K 1Ton 4X4 Extended Cab Pick-up 
     
 FORMCHECKBOX 
  04L 1 Ton 4X4 Crew Cab Pick-up

     
 FORMCHECKBOX 
  05A Passenger Mini Van (7-8 passenger)
     
 FORMCHECKBOX 
  05B Cargo Mini Van

     
 FORMCHECKBOX 
  05C Full Size 15 Passenger Van
     
 FORMCHECKBOX 
  05D Full Size Cargo Van

     
 FORMCHECKBOX 
  05E Full Size 12 Passenger Van
     
 FORMCHECKBOX 
  06A Mid Size Sport Utility 4X4

 FORMCHECKBOX 
  06B Full Size Sport Utility Vehicle 4X4
     
 FORMCHECKBOX 
  07 Other Vehicle (To be determined)
     
 FORMCHECKBOX 
  SPECIAL USE VEHICLE      
 

ESTIMATED YEARLY MILEAGE:
     
Briefly describe the travel demand or general need requiring the vehicle purchase or lease.

	

	     

	     


	Physical Location of Vehicle:
	     
	
	Program Unit Assigned to
	     


Are the vehicle(s) and the purpose or use changed:
 FORMCHECKBOX 
  NO
 FORMCHECKBOX 
  YES {Attach a memoranda describing the





   change in detail}

Number of vehicles agency has on inventory: 
     .  Explain why these vehicles cannot be redistributed to satisfy need described in this request. 

	

	



	


ALTERNATIVE FUEL APPLICATIONS: Attach justification explaining why you cannot use an alternative fuel powered vehicle?

Is this a “Special Use Vehicle”

Yes  FORMCHECKBOX 
 
No  FORMCHECKBOX 

“Special Use Vehicles” are designated by the TSD Director and include emergency and law enforcement vehicles, buses, tractors, boats, trailers, snow cats and other vehicle types not classified as “passenger related” vehicles.    On a case-by-case basis passenger-related vehicles that have been or need to be modified in order for an agency to complete its mission may be designated “special use” by the TSD Director.

“Passenger-related Vehicles” are sedans, station wagons, sport utility vehicles, pick-up trucks up to ¾ ton and mini-vans through 15-passenger vans.

Is “Special Equipment” Required:
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
  {If yes attach memorandum-describing use in detail}

(Complete this section for a replacement or disposal of a vehicle).

	Vehicle Identification Number {VIN}
	     

	

	Year
	     
	Make
	     
	Model
	     
	Body Style
	     

	

	Mileage
	     
	Plate No.
	     
	Condition Of Vehicle:
	GOOD
 FORMCHECKBOX 
   FAIR   FORMCHECKBOX 
   POOR    FORMCHECKBOX 



Describe agency services, which the vehicle has been used for in the past.

	     

	     

	     


Upon approval of a replacement or disposal of a vehicle, requests for title to vehicles may be made in writing or in person to the Transportation Services Division of the General Services Department located at 2542 Cerrillos Rd., Santa Fe, NM 87507 or mail to PO Box 6850, Santa Fe, NM 87502.  Please allow two to three weeks for processing of titles, government plates and registrations.  License plates must be returned when titles are issued.

FOR OFFICE USE ONLY

Priority:       1 – 5 {5 = HIGHEST}

ALTERNATIVE FUELS:
 FORMCHECKBOX 
 YES

APPROVED:

 FORMCHECKBOX 








 FORMCHECKBOX 
  NO

DISAPPROVED:
 FORMCHECKBOX 

